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Instructions 
 
Provide all information requested on the attached Admission Application.  An application 
with unanswered questions will not be considered.  The Statement of Nomination is to 
be completed by the Chief Executive Officer of your agency or an upper-command 
staff member.  Statement of Nominations must be received before an application will 
be considered. 

 
Selection Criteria 

 
STEP is intended for sworn police or sheriff first line supervisors who are newly 
promoted or about to be promoted and employed full-time as a law enforcement officer. 
 
Applications are accepted on a first to apply, first to be considered basis.   
 
Admission preference will be given to persons: 

1. Promoted to first-line supervisor within the last two years. 
2. In line for promotion to first-line supervisor within the next nine months. 
3. Periodically asked to fill the role of supervisor as an officer-in-charge. 

 
All applicants must apply no later than 60 days in advance of the first Session of the next 
STEP class offering.  An application must include a Statement of Nomination from the 
Chief or Sheriff or his/her Command level designee.  
 
Applicants who have been promoted to first line supervisor within the last two years will 
be given first priority on a first apply, first to be considered basis.   
 
Applicants who will be promoted to first line supervisor within 90 days of the beginning 
of the first Session of the next STEP class offering will be given second priority on a first 
apply, first to be considered basis. The Statement of Nomination must include an 
explanation of why the agency is able to verify that the applicant’s promotion will take 
place within the 90 day period.   
 
Applicants who are not first line supervisors and for whom the agency has no immediate 
plans for the applicant’s promotion, typically an officer-in -charge, will be placed on a 
stand-by list on a first apply, first to be considered basis. These candidates will be 
notified of their admission status 60 days in advance of the first session of STEP. 
  

 
 
 
 



Tuition, Dates and Location 
 

The student tuition charged to local law enforcement agencies is $1,500. Participants will 
also need to cover costs for lodging, breakfast and dinner.   
 
STEP Class VII:  Session 1:  September 20 – 24, 2010 
    Session 2:  October 25 – 27, 2010 
   Session 3:  December 6 – 8, 2010  
 
STEP is held at a hotel in the Columbus area. 
 
 
Mail the completed application and direct questions to: 
 
Law Enforcement Foundation 
Attn:  Jeff Hill, STEP Director  
6277 Riverside Drive, Suite 2N 
Dublin, Ohio 43017 
614-761-9479 
Fax: 614-761-9509 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



Admission Application 
Supervisor Training & Education Program  

 
Applicant Rank & Name: ___________________________________________________ 
 
Name Wanted on Nametag:        
 
Department Name: __________________________ County: _______________________  
 
Department Address: ______________________________________________________ 
 
City: ______________________ State: _______________   Zip: ______________ 
 
Work Phone Number: ____________________ Work Fax Number: _________________ 
 
E-mail Address: __________________________________________________________ 
     
Total Sworn Personnel: _________________ Total employees: _________________ 
 
Size of Community: ______________ Applicant's total years in law enforcement:    
 
* Length of time at department:       *Previous rank:         
 

Job Assignment Information 
 

Date promoted or to be promoted: ____________________________________________ 
 
New assignment (include rank and responsibilities): 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________ 
 
Last job assignment: ______________________________________________________ 
 
Describe mentoring you have had or will have as a new first line supervisor.  Include the name of mentor, 
the extent of contact with the mentor and whether the mentoring is through a formal or informal process. 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 

 
 
 
 



Formal Education and Supervisor Training 
 
 
Education:   provide information about post-high school education you have 

accomplished. 
 
Training: provide information about supervisory, management or leadership 

training you have completed. 

 
Education 

 
Institution or 
Presented by 

 
Course of Study 

or Program Name 

 
Hours 

Completed 

 
Type of 

Degree/Certificate 
Received 

 
Date 

Completed 

 
 

    

 
 

    

 
 

    

 
 

    

 
 
Formal Training 

 
Institution or 
Presented by 

 
Course of Study 

or Program Name 

 
Hours 

Completed 

 
Type of 

Degree/Certificate 
Received 

 
Date 

Completed 

 
 

    

 
 

    

 
 

    

 
 

    

 
 
 
 
 
 



Questions 
Answer the following questions in complete sentences.  
 

1. Why do you want to attend STEP? 
  
 
 
 2. Provide three questions for which the answers would be helpful to you  

 if covered in STEP. 
 
a. 
 
 
b. 
 
 
c. 

 
3. What do you believe is your strongest attribute or competency that will 

help you become a successful first line supervisor? 
 
 
 
4. Which personal attribute or competency do you feel needs the most 

development to become a successful first line supervisor? 
 
 

Applicant’s Statement of Commitment 
 “I understand that if I am selected to attend the Supervisor Training and 

Education Program, I will be involved in an educational program that will require 
a commitment of my time and energy and a dedication toward excellence.” 

 
 “I agree to personally complete all homework assignments and projects required 

for the Supervisor Training and Education Program by the assigned due dates.  
They will be my own independent, original work.” 

 
 “I understand that if I do not attend the scheduled program and complete the 

required projects and assignments, I will be dropped from the program and my 
department may not be reimbursed for the tuition costs.” 

 
 
 
             
Applicant’s Signature       Date 
 



Statement of Nomination  
All applicants must have a statement of nomination from the Chief Executive 
Officer of your agency or an upper-command staff member.   Note to Nominator: If 
the candidate has not been promoted to a first-line supervisor, explain why the candidate 
is being nominated. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_______________________________________________________________________ 
Nominator Signature          Date 
 
Nominator Name & Title Printed: ____________________________________________  
 
Nominator’s Email Address: ________________________________________________ 


